
Using the Principal’s Seed Grant Management Page 
 
We have created a new web page to help principals manage the Seed Grants that have been 
awarded to their schools. This page indicates which reports are due and allows you to view 
reports that have already been submitted. This page also provides you with quick access to all of 
the grant proposals and other information about those grants. To access your grant management 
page, follow these instructions for submitting the annual Reusable Items Reports. 
 
 
1. Go to the STEDTRAIN website (stedtrain.org) and click on the Grants tab. 
 

 
 
2. Click the Principal’s Login link at the bottom of the menu on the right. 
 

 
 
3. Enter your school email address, school phone number, and your access code. 

 
 

Click Here 



If you don't remember your access code, then use the form on this page (shown below) to have 
your access code sent to your school email address. 
 

 
 
4. This will take you to your management page. The management page shows the information 
we have on record for your school and all of the Seed Grants that we have awarded to your 
school. Click on a Grant ID to view the proposal submitted by the teacher and approved by the 
principal. You can return to this page at any time by clicking the Principal’s Page button. To 
submit the annual Reusable Items Reports, scroll to the bottom of the page. 

 
 



5. Principals are required to submit a Reusable Items (aka Non-Expendable Items) report for 
each Seed Grant for 5 years. Since grants can be awarded in different years, the reports (RI1-5) 
will not be aligned in the table below. Click the submit (Sub) button to submit your annual 
Reusable Items Usage report. Once submitted, the button will change to a View link. You can 
view previous reports by clicking on this link. 
 

 
 
6. From your usage report page, scroll to the bottom. 
 

 

Click Here 



7. Enter the required information and click submit. 
 

 
 
 
8. Answer questions 7 and 8. We don't need a lot of detail. Just one or two sentences will suffice. 
These reports should only take a few minutes of your time. We respectfully ask that you submit a 
report for each grant. If a new teacher has been assigned these materials, then provide that 
information in section 5. 
 
9. Repeat steps 4-7 for any remaining Seed Grants. One annual report is required every year for 
each Seed Grant the school has received. 


